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CONSUMER INFORMATION
Academy of Hair Design has been granted the privilege of distributing Title IV funds. Beverly Quick, Financial Aid Director, at Academy of Hair Design is available Monday through Friday, 9 a.m. – 4:30 p.m. to answer any financial aid related questions.
 Title IV funds include:
Federal Pell Grant (Gift aid---does not require repayment)
Subsidized Direct Stafford Loan (requires repayment)
Unsubsidized Direct Stafford Loan (requires repayment) 
Direct Parent Plus Loan (requires repayment)
All Title IV funds are awarded based on eligibility. You can determine your eligibility by filing a Free Application for Federal Student Aid (FAFSA). The application can be found online at www.fafsa.ed.gov. You must be fully enrolled at Academy of Hair Design before any Title IV aid will be disbursed on your behalf.
 After you are fully enrolled in the program of your choice, your financial aid award will be presented to you, and billing options will be discussed. At this time, the financial aid representative will give students instructions and opportunity to use our office computer to complete entrance counseling. This entrance counseling is required and failure to complete the in person entrance counseling sessions will prohibit the student from receiving Title IV funds.
 Private education loans are available to students. The financial aid representative will assist students with any information needed to complete private educational loan application.
 Academy of Hair Design is providing information related to the diversity of the members of the student body who are receiving Federal Pell Grants. The information is broken down by gender and ethnicity. This information does not consist of the entire student body. This information is considered true and correct for those who were in attendance in the year of 2018-2019.
100% of the Pell eligible students were female, and 0% were male 
• 4.6% Hispanic 
• 6.9% African American 
• 74.5% Caucasian
 • 4.6% American Indian/Alaska Native
 • 9.3% Two or more races

If the student had previously received Title IV loans, he or she may defer payment on the loans while enrolled full time at Academy of Hair Design. For assistance in deferring student loans, please contact the Financial Aid Director via phone (405-842-2031 ext. 104) or via e-mail contact@academyofhairdesignok.com (Beverly Quick)
Students who receive federal financial aid funds have the following rights:
 • The right to review your financial aid files and accept or decline your financial aid award.
 • The right to know how the financial aid will be distributed. 
• The right to know how your financial need was determined.
• The right to request an explanation of various programs in your student aid award.
 • The right to know the refund policy of Academy of Hair Design.

While receiving financial aid, the student has the following responsibilities: 

• The student has the responsibility to remain in satisfactory academic progress (SAP). Satisfactory academic progress is defined by Academy of Hair Design as maintaining a GPA of 80% or above and an attendance record of 80% or above. Failure to maintain SAP standards could result in financial aid probation. If a student is determined to not be making satisfactory academic progress, the student may appeal the determination. The student must submit a written appeal to the school on the designated form with supporting documentation of the reasons why the determination should be reversed. The student must go before members of the disciplinary board on a case-by case situation, which includes the director, student service coordinator, and an educator. Appeal documents will be reviewed and a decision will be made and reported to the student within 30 calendar days. The appeal and decision documents will be retained in the student file. If the student prevails upon appeal, the satisfactory academic progress determination will be reversed and federal financial aid will be reinstated, if applicable. The student may also regain financial aid eligibility by completing the necessary coursework and hours to reach the AOHD satisfactory academic progress requirements. 
• The student must complete all application forms accurately. 
• The student must provide correct information. If it is found that a student purposefully provided false information, it could be considered a criminal offence, which could result in an indictment under the U.S. Criminal Code. 
• The student is responsible for providing all documentation to the financial aid office in a timely manner. Failure to do so could result in not receiving a financial aid award.
 • The student is responsible for reading and understanding all materials he or she signs and keeping copies of those document(s). 
• The student is responsible for all agreements that he/she signs.

Financial aid will be disbursed on 30 days, 450 hours, 900 hours, 1200 hours (unless overlapping loan periods) for cosmetology students.
 Financial aid will be disbursed on 30days, 450 hours, 900 hours for Master instructor Students.
 The financial aid office will confirm that the student is eligible and is making satisfactory academic progress. Students must also have reached the week requirement before aid will be requested.
Upon graduating or withdrawing from Academy of Hair Design, a student who has received student loans must complete an exit interview with the financial aid representative. The exit interview must be completed before the student leaves the AOHD campus upon the last day of enrollment. During the exit interview, the Financial Aid Representative will go over different payment options available for the student. Exit counseling is required for graduates and students withdrawing.

Verification Process 
Verification Policy
Effective January 2023	

Every year a number of students who are eligible for financial aid are randomly selected for verification by the U.S. Department of Education by the FAFSA Central Processing System (CPS). If a student is selected for federal verification, he/she will be asked to complete a Verification Worksheet and must provide additional information before financial aid can be disbursed to the student account. This documentation may include but is not limited to federal income tax transcript and W-2 forms, proof of untaxed income, housing allowances, etc. 

Students will be notified by the financial aid office of all documents required to fulfill this federal requirement and will be provided with appropriate verification worksheet (V1 -V6) to complete. If after review by the financial aid office, there are any changes to the financial aid package the student will be notified in writing.
 
Because students sometimes make errors on their application, colleges have procedures for verifying the reported information.  CPS selects which applications are to be verified, but the school also has the authority to verify additional students.

Applications to be Verified
The school must verify applications selected by the CPS of students who will receive (or have received) student financial assistance. These include the Pell Grant, Direct Loan, and FSEOG programs.

Verification Tracking Groups
Students who are selected for verification will be placed in one of the five following groups. The group determines which FAFSA information must be verified for the student.

Standard Verification Group. Tracking flag V1. Students in this group must verify the following if they are tax filers:
 
Adjusted gross income Untaxed portions of pensions Tax-exempt interest income Household size
Untaxed portions of IRA distributions

U.S. income tax paid
IRA deductions and payments Education credits
Number in college
 
Students who are not tax filers must verify the following: Income earned from work
Number in college Household size

Reserved for future use by the Department. Tracking flag V2  Reserved for future use by the Department. Tracking flag V3
Custom Verification Group. Tracking flag V4. Students must verify high school completion status and identity/statement of educational purpose.

Aggregate Verification Group. Tracking flag V5. Students must verify high school completion status and identity/statement of educational purpose in addition to items in the Standard Verification Group
Reserved for future use by the Department. Tracking flag V6

Reporting results for verification tracking flags V4 and V5
The school is required to report through FAA access to CPS online website, the outcome of verifying high school completion status and identity/statement of educational purpose for applications with tracking flag V4 and V5.

Data Retrieval Tool (DRT)
Students and parents are encouraged to use the IRS Data Retrieval Tool (DRT) to import data from their tax return and not change it. It is the fastest, easiest, and the most secure method of meeting verification requirements. If students cannot or will not use the IRS Data Retrieval, either at initial FAFSA filing or through the correction process, they must provide an IRS tax return transcript for the student and spouse or parents, as applicable.

 Acceptable Documentation
If an applicant is selected to verify any of the following information, an institution must obtain the specified documentation.

 Adjusted Gross Income (AGI), income earned from work, or U.S. income tax paid.

An institution must require an applicant selected for verification of AGI, income earned from work or U.S. income tax paid to submit to it— 
•	A copy of the income tax return or an Internal Revenue Service (IRS) form that lists tax account information of the applicant, his or her spouse, or his or her parents, as applicable for the specified year. The copy of the return must include the signature (which need not be an original) of the filer of the return or of one of the filers of a joint return; 
•	For a dependent student, a copy of each IRS Form W–2 for the specified year received by the parent whose income is being taken into account if— 
o	The parents filed a joint return; and 
o	The parents are divorced or separated or one of the parents has died; and 
o	For an independent student, a copy of each IRS Form W–2 for the specified year he or she received if the independent student— 
	Filed a joint return; and 
	Is a widow or widower, or is divorced or separated.
An institution may accept, in lieu of an income tax return or an IRS form that lists tax account information, the information reported for an item on the applicant's FAFSA for the specified year if the Secretary has identified that item as having been obtained from the IRS and not having been changed.

An institution must accept, in lieu of an income tax return or an IRS form that lists tax account information, the documentation set forth below of this section if the individual for the specified year— 
o	Has not filed and, under IRS rules, or other applicable government agency rules, is not required to file an income tax return; 
o	Is required to file a U.S. tax return and has been granted a filing extension by the IRS; or 
o	Has requested a copy of the tax return or an IRS form that lists tax account information, and the IRS or a government of a U.S. territory or commonwealth or a foreign central government cannot locate the return or provide an IRS form that lists tax account information.
  An institution must accept— 
o	For an individual described above of this section, a statement signed by that individual certifying that he or she has not filed and is not required to file an income tax return for the specified year and certifying for that year that individual's— 
o	Sources of income earned from work as stated on the FAFSA; and 
o	Amounts of income from each source. In lieu of a certification of these amounts of income, the applicant may provide a copy of his or her IRS Form W–2 for each source listed in the bullet above.
For an individual described in above of this section (Has Requested a copy of the tax return or an IRS form that lists tax account information)— 
o	A copy of the IRS Form 4868, “Application for Automatic Extension of Time to File U.S. Individual Income Tax Return,” that the individual filed with the IRS for the specified year, or a copy of the IRS's approval of an extension beyond the automatic six-month extension if the individual requested an additional extension of the filing time; and 
o	A copy of each IRS Form W–2 that the individual received for the specified year, or for a self-employed individual, a statement signed by the individual certifying the amount of the AGI for the specified year; and
For an individual described in the above section (Has Requested a copy of the tax return or an IRS form that lists tax account information)— 
o	A copy of each IRS Form W–2 that the individual received for the specified year; or 
o	For an individual who is self-employed or has filed an income tax return with a government of a U. S. territory or commonwealth, or a foreign central government, a statement signed by the individual certifying the amount of AGI and taxes paid for the specified year.
An institution may require an individual described above (Has Requested a copy of the tax return or an IRS form that lists tax account information) to provide to it a copy of his or her completed and signed income tax return when filed. If an institution receives the copy of the return, it must reverify the AGI and taxes paid by the applicant and his or her spouse or parents.

If an individual who is required to submit an IRS Form W–2, is unable to obtain one in a timely manner, the institution may permit that individual to set forth, in a statement signed by the individual, the amount of income earned from work, the source of that income, and the reason that the IRS Form W–2 is not available in a timely manner.

An institution may accept in lieu of a copy of an income tax return signed by the filer of the return or one of the filers of a joint return, a copy of the filer's return that includes the preparer's Social Security Number, Employer Identification Number or the Preparer Tax Identification Number and has been signed, stamped, typed, or printed with the name and address of the preparer of the return.



Number of family members in household

An institution must require an applicant selected for verification of the number of family members in the household to submit to it a statement signed by both the applicant and one of the applicant's parents if the applicant is a dependent student, or only the applicant if the applicant is an independent student, listing the name and age of each family member in the household and the relationship of that household member to the applicant.

Number of family household members enrolled in eligible postsecondary institutions. 
An institution must require an applicant selected for verification of the number of household members in the applicant's family enrolled on at least a half-time basis in eligible postsecondary institutions to submit a statement signed by both the applicant and one of the applicant's parents, if the applicant is a dependent student, or by only the applicant if the applicant is an independent student, listing— 
o	The name of each family member who is or will be attending an eligible postsecondary educational institution as at least a half-time student in the award year; 
o	The age of each student; and 
o	The name of the institution that each student is or will be attending.
If the institution has reason to believe that an applicant's FAFSA information or the statement provided under the section (Number of family household members enrolled in eligible postsecondary institutions) regarding the number of family household members enrolled in eligible postsecondary institutions is inaccurate, the institution must obtain a statement from each institution named by the applicant in response to the requirement of section (The name of the institution that each student is or will be attending) that the household member in question is or will be attending the institution on at least a half-time basis, unless— 
o	The institution the student is attending determines that such a statement is not available because the household member in question has not yet registered at the institution he or she plans to attend; or 
o	The institution has information indicating that the student will be attending the same institution as the applicant.
Other Information
If an applicant is selected to verify other information specified in the annual Federal Register notice, the applicant must provide the documentation specified for that information in the Federal Register notice.
Completing the Process
A student selected for verification must complete it.  The school has the authority, and in some instances are required , to withhold disbursement of any FSA funds until she does.  Adopting this policy substantially reduces the incidence of overpayments.
Notification to Students
The school will notify students in person and prior to enrollment, of the required verification documents they must submit within 30 days after enrollment. They will be given a verification worksheet that details which documents to submit.  They must also be informed that disbursements of any FSA funds will be withheld until all documentation is submitted.
An applicant whose FAFSA information is selected for verification is required to complete verification before the institution exercises any authority under section 479A(a) of the HEA to make changes to the applicant's cost of attendance or to the values of the data items required to calculate the EFC.
After Documentation is Complete
When all necessary verification documents have been obtained from the student, they should be compared to the ISIR that is being reviewed for payment.  If all the student 's information is correct and there are no outstanding issues or conflicting information, the school may award and disburse aid for which the student is eligible.  If verification reveals errors or inconsistencies, the student may have to make corrections or update information. Financial Aid Officer must inform the prospect or student to do corrections on the fafsa.ed.gov website and eligibility must be re-calculated for Title IV funds. If the re-calculation does not change eligibility, no further action is required. If the corrections result in a change to the Electronic Student Aid Report (SAR) that will change the amount of Title IV funds, a corrected Electronic Student Aid Report (SAR) must be obtained. This can be done electronically through the school. All corrections due to verification requirements must be accomplished before an actual Financial Aid & Funding Form is made. If the change to the award is made due to verification, the student will be notified by a revised Financial Aid & Funding Form.  No funds will be disbursed until corrections have been made. When the corrected ISIR is received, the student will be notified in person if their EFC and Title IV amounts change.

Deadlines and Failure to Submit Documentation
An applicant selected for verification must complete the verification process before any funds are disbursed.  Verification is complete when the school has all requested documentation.  For Pell grants, the student must have corrected any errors or shown that the information is correct, and the school must have her valid correct ISIR or SAR. If a student fails to provide the required documentation by the schools deadline of 30 days after enrollment , do not disburse Title IV  funds or certify a Direct loan application.

 Referral of Fraud Cases
Refers to the Office of Inspector General of the Department of Education for investigation—
After conducting the review of an application, any credible information indicating that an applicant for Title IV, HEA program assistance may have engaged in fraud or other criminal misconduct in connection with his or her application. The type of information that an institution must refer is that which is relevant to the eligibility of the applicant for Title IV, HEA program assistance, or the amount of the assistance. Examples of this type of information are— 
o	False claims of independent student status; 
o	False claims of citizenship; 
o	Use of false identities; 
o	Forgery of signatures or certifications; and 
o	False statements of income; and 
Any credible information indicating that any employee, third-party servicer, or other agent of the institution that acts in a capacity that involves the administration of the Title IV, HEA programs, or the receipt of funds under those programs, may have engaged in fraud, misrepresentation, conversion or breach of fiduciary responsibility, or other illegal conduct involving the Title IV, HEA programs. The type of information that an institution must refer is that which is relevant to the eligibility and funding of the institution and its students through the Title IV, HEA programs.
 Professional Judgement
 The school must complete verification for a selected student before exercising professional judgement to adjust any values that are used to calculate the EFC.
Credit Balance
After applying the federal disbursement funds to the student’s account there remains a credit balance, the balance will be refunded by check to the student to use for living expenses. If there remains a credit balance for a payment period that the student wants to hold over to the next payment period, he must complete a Credit Balance Authorization form.  Funds cannot be held over between Award Years.

Textbook Information
Cosmetology:

Milady’s Standard Cosmetology Hardcover Book ISBN-13: 9781439059302
List Price- $150
Milady’s Standard Cosmetology Theory Workbook ISBN-13: 9781439059234
List Price- $65
Milady’s Standard Cosmetology Exam Review ISBN-13: 9781439059210
List Price- $60
Textbook Information 
Master Instructor:

Milady’s Master Educator Student Course Book ISBN-13: 9781428321519
List Price- $175
Milady’s Master Educator Exam Review ISBN-13: 9781428321540
List Price- $60
Completion/Graduation Rate
The school tracks its annual performance with respect to student Graduation rate, graduate licensure rate, and graduate employment rate. It is the goal of the academy to achieve the following rates: Graduation: 50%; Licensure: 70%; Placement 60%. For the 2021 NACCAS Annual Report, the Academy achieved the following performance statistics: 
Graduation: 88% 
Licensure: 93% 
Placement: 88% 
Each year, a member of the administrative staff compiles the statistics for the prior cohort year. This rate will count the students who have completed or graduated by the end of the 12-month period. The completion, graduation and transfer rates of Academy of Hair Design will be submitted to the Department of Education via the Integrated Postsecondary Education Data System (IPEDS). 
Disaggregated Completion/Graduation Rate
 Gender Male 0%
 Female 100% 
Major racial and ethnic subgroup (as defined in IPEDS)
 100% of the Pell eligible students were female, and 0% were male 
• 4.6% Hispanic 
• 6.9% African American 
• 74.5% Caucasian
 • 4.6% American Indian/Alaska Native
 • 9.3% Two or more races
Completion/Graduation Rates by Federal Funding 
Recipients of a Federal Pell Grant 86% Recipients of a Subsidized Stafford Loan who did not receive a Pell Grant 14% Student who did not receive either a Pell Grant or Subsidized Stafford Loan 14%
National Student Loan Data System All Federal Loans will be submitted to the National Student Loan Data System (NSLDS), and will be accessible by guaranty agencies, lenders, and institutions determined to be authorized users of the data system. 
Availability of GED Program 
Academy of Hair Design DOES NOT admit students who do not have a high school diploma or a GED. 
Vaccination Policy 
At this time, Academy of Hair Design does not have requirements regarding vaccinations. However, AOHD does encourage each student to take responsibility for his or her individual health and wellness. Information for free or reduced price clinics offering vaccinations and other health service can be found at https://www.occhd.org/eng/clinical-services/immunizations .
REFUND POLICY For applicants who cancel enrollment or students who withdraw from enrollment a fair and equitable settlement will apply. The following policy will apply to all terminations for any reason, by either party, including student decision, course or program cancellation, or Academy closure.
 Any Monies due the applicant or students shall be refunded within 45 days of official cancellation or withdrawal. Official cancellation or withdrawal shall occur on the earlier of the dates that:
 1. An applicant is not accepted by the Academy. The applicant shall be entitled to a refund of all monies paid.
 2. A student (or legal guardian) cancels his/her enrollment within three business days of signing the enrollment agreement. In this case all monies collected by the Academy shall be refunded, regardless of whether or not the student has actually started classes. 
3. A student cancels his/her enrollment after three business days of signing the contract but prior to starting classes. In these cases he/she shall be entitled to a refund of all monies paid to the Academy less the registration fee in the amount of $100. 
4. A student notifies the Academy of his/her withdrawal in writing.
 5. A student on an approved leave of absence notifies the Academy that he/she will not be returning. The date of the withdrawal shall be the earlier of the date of expiration of the leave of absence or the date the student notifies the Academy that the student will not be returning. 
6. A student is expelled by the Academy. (Unofficial withdrawals will be determined by the institution by monitoring attendance at least every 30 days). 
7. In type 2, 3, 4, or 5 official cancellations or withdrawals, the cancellation date will be determined by the postmark on the written notification, or the date said notification is delivered to the Academy administrator or owner in person. 

• For students who enroll and begin classes but withdraw prior to course completion (after three business days of signing the contract), the following schedule of tuition earned by the Academy applies. All refunds are based on scheduled hours: 

Percent of Scheduled Time 					Total Tuition School
Enrolled to Total Course/Program 				Shall Receive/Retain
0.01%	to 4.9%						              20%
5.00%	to 9.9% 							 30%
10.00%	to 14.9% 							 40%
15.00%	to 24.9% 							 50%
25.00%	to 49.9% 							 60%
50% and over 								 100%  
All refunds will be calculated based on the students last date of attendance. Any monies due a student who withdraws shall be refunded within 45 days of a determination that a student has withdrawn, whether officially or unofficially. In case of disabling illness or injury, death in the student’s immediate family or other documented mitigating circumstances, a reasonable and fair refund settlement will be made. If permanently closed or no longer offering instruction after a student has enrolled, the Academy will provide a pro rata refund of tuition to the student. If the course is cancelled subsequent to a student’s enrollment, the Academy shall provide a full refund of monies paid or completion of the course at a later time. If the course is cancelled after students have enrolled and instruction has begun, the school shall provide a pro rata refund for all students transferring to another school based on the hours accepted by the receiving school OR completion of the course OR provide a full refund of all monies paid. The Academy does not have pre-arranged teach out agreement with another institution.

 • Students who withdraw or terminate prior to course completion will not be charged a cancellation or administrative fee. This refund policy applies to tuition and fees charged in the enrollment agreement. Other miscellaneous charges the student may have incurred at the Academy (EG: extra kit materials, books, products, unreturned school property, etc.) will be calculated separately at the time of withdrawal and are non-refundable. All fees are identified in the catalog and in the enrollment agreement. 
• Academy of Hair Design makes a reasonable attempt to negotiate payment plans on past due invoices. In the event it becomes necessary, accounts in arrears greater than 30 days will be turned over to an outside collection agency, which comply with the cancellation and settlement policy of the Academy.
Treatment of Title IV Aid When a Student Withdraws
 If a Title IV financial aid recipient withdraws prior to course completion, a calculation for return of Title IV funds will be completed and applicable returns by the Academy shall be paid within 45 days, first to unsubsidized Federal Stafford Student Loan Program; second to subsidized Federal Stafford Student Loan Program; third to Federal Pell Grant Program; fourth to other Federal, State, private or institutional Student financial assistance programs; and last to the Student.
 Academy of Hair Design (AOHD) is required to calculate how much federal aid may be retained or disbursed for a student who withdraws from school. This calculation is referred to as ‘Return to Title IV’ (R2T4).
 The calculation of Title IV funds earned by the student has no relationship to the student’s tuition and fees that may be owed to the school. The school has 45 days from the date the school determines the student withdrew to return all unearned funds for which it is responsible. 
The law specifies how your school must determine the amount of Title IV program assistance that you earn if you withdraw from school. The Title IV programs that are covered by this law and offered at Academy of Hair Design (AOHD) are: Federal Pell Grants, Direct Loans and Direct PLUS Loans. Though your aid is posted to your account at the start of each period, you earn the funds as you complete the period. If you withdraw during your payment period or period of enrollment (Academy of Hair Design can define these for you and tell you which one applies), the amount of Title IV program assistance that you have earned up to that point is determined by a specific formula. If you received (or AOHD or parent received on your behalf) less assistance than the amount that you earned, you may be able to receive those additional funds. If you received more assistance than you earned, the excess funds must be returned by AOHD and/or you.
 The amount of assistance that you have earned is determined on a pro rata basis. For example, if you completed 30% of your payment period or period of enrollment, you earn 30% of the assistance you were originally scheduled to receive. Once you have completed more than 60% of the payment period or period of enrollment, you earn all the assistance that you were scheduled to receive for that period. 
If you did not receive all of the funds that you earned, you may be due a post-withdrawal disbursement. If your post-withdrawal disbursement includes loan funds, AOHD must get your permission before it can disburse them. You may choose to decline some or all of the loan funds so that you don’t incur additional debt. AOHD may automatically use all or a portion of your post-withdrawal disbursement of grant funds for tuition, fees, and room and board charges (as contracted with the school). Academy of Hair Design needs your permission to use the post-withdrawal grant disbursement for all other school charges. If you do not give your permission (some schools ask for this when you enroll), you will be offered the funds. However, it may be in your best interest to allow the school to keep the funds to reduce your debt at the school. 

There are some Title IV funds that you were scheduled to receive that cannot be disbursed to you once you withdraw because of other eligibility requirements. For example, if you are a first-time, first-year undergraduate student and you have not completed the first 30 days of your program before you withdraw, you will not receive any Direct Loan funds that you would have received had you remained enrolled past the 30th day.
 If you receive (or AOHD or parent receive on your behalf) excess Title IV program funds that must be returned, your school must return a portion of the excess equal to the lesser of:
1. Your institutional charges multiplied by the unearned percentage of your funds, or 
2. The entire amount of excess funds.

 Academy of Hair Design must return this amount even if it didn’t keep this amount of your Title IV program funds. 
 If AOHD is not required to return all of the excess funds, you must return the remaining amount.
Any loan funds that you must return, you (or your parent for a Direct PLUS Loan) repay in accordance with the terms of the promissory note. That is, you make scheduled payments to the holder of the loan over a period of time.
 Any amount of unearned grant funds that you must return is called an overpayment. The maximum amount of a grant overpayment that you must repay is half of the grant funds you received or were scheduled to receive. You do not have to repay a grant overpayment if the original amount of the overpayment is $50 or less. You must make arrangements with your school or the Department of Education to return the unearned grant funds. 
The requirements for Title IV program funds when you withdraw are separate from any refund policy that your school may have. Therefore, you may still owe funds to the school to cover unpaid institutional charges. Academy of Hair Design may also charge you for any Title IV program funds that they are required to return. If you don’t already know your AOHD’s refund policy, you should ask them for a copy. We can also provide you with the requirements and procedures for officially withdrawing from school.
 If you have questions about your Title IV program funds, you can call the Federal Student Aid Information Center at 1-800-4-FEDAID (1-800-433-3243). TTY users may call 1-800-730-8913. Information is also available on Student Aid on the Web at www.studentaid.ed.gov. For information regarding financial aid, contact the financial aid representative at 405-842-2031 ext. 104. For general enrollment information, contact Ashley Williams 405-842-2031 ext. 101
Constitution Day Observance 
On September 17th of each year, (unless the 17th falls on a Saturday, Sunday or holiday, in which case the event shall be held during the preceding or following week), Academy of Hair Design will observe Constitution Day. This will commemorate the signing of the Constitution on September 17th, 1787. 
Activities that celebrate or educate students, staff and guest on the Constitution will be arranged. Additionally, Constitution day will be added to the Academy of Hair Design event schedule. 
DRUG AND ALCOHOL ABUSE PREVENTION INFORMATION 
As required by the Drug-Free Schools and Communities Act Amendments of 1989, which added section 1213 to the Higher Education Act, and implemented at 34 C.F.R. Part 86, the undersigned Institution certifies that it has adopted and implemented a drug prevention program for its student and employees that, at minimum includes the following: 
At Academy of Hair Design, the illicit use of drugs and/or alcohol by staff or students on its property or as part of any of its activities is strictly prohibited. If you or someone you know is struggling with drug or alcohol abuse, please call 1-800-304-2219 or one of the treatment centers listed below.
Alcohol Drug & Assessment Center
Alcoholism Treatment Program
Oklahoma City, OK
(405) 604-3784
Open until 9:00 PM
The Recovery Center
Rehabilitation Center
Oklahoma City, OK
(405) 525-2525
Open until 8:00 PM

Valley Hope of Oklahoma City
Non-Profit Organization
Oklahoma City, OK
(405) 946-7337
Open until 10:00 PM

Salvation Army Adult Rehabilitation Center
Non-Profit Organization
Oklahoma City, OK
(405) 236-3677
Open until 6:00 PM

Mission Treatment Centers
Rehabilitation Center
Oklahoma City, OK
(405) 239-6815
Closing soon: 11:00 AM
DRUG AND ALCOHOL ABUSE POLICY 
The drug and alcohol policy is available online at www.academyofhairdesignok.com under the links tab on the financial aid page. Once a year a notice will be given to students and staff informing them of the availability of this policy. 
The use of illicit drugs and alcohol can cause numerous health problems and can lead to death. The effects to a person’s health include respiratory failure, heart attack, overdose, acute intoxication and transmittable diseases such as Hepatitis C and AIDS. Thousands of deaths are caused each year by drug overdoses, allergic reactions to drugs, toxic combinations of drugs, and alcohol poisoning. 
The manufacture, distribution, dispensation, possession, sale, purchase, offer to buy or sell, or use of alcohol, illegal drugs or related paraphernalia and the illegal use of any drugs (including the misuse of prescription drugs) at the Academy of Hair Design campus or while engaged in the course curriculum is strictly prohibited. The Academy also prohibits such conduct during non-curriculum time to the extent that, in the judgment of Academy of Hair Design, it impairs a student’s ability to progress through the curriculum, threatens the reputation or integrity of the Academy or violates the law. Any student who violates this policy is subject to suspension or expulsion from the program. Any staff member who violates this policy is subject to sanctions leading up to or including termination.
 Any student or staff member who has illegal possession or engages in the illicit use of drugs or alcohol is also subject to criminal prosecution. AOHD will refer violators to the appropriate authorities for prosecution. Even as a first offense, possession with intent to distribute marijuana or other CDS is a felony with a mandatory minimum sentence of 2 years in prison and a fine of up to $20,000. If the drug involved is a Schedule I or II narcotic, LSD, or GHB, the minimum sentence is 5 years in prison and a fine of up to $100,000. In both cases, the maximum sentence is life in prison. Under Oklahoma law, methamphetamine is a Schedule 2 drug. The police can arrest you if any amount of methamphetamine, even trace or residue amounts, is found in your possession. Even as a first offense, unlawful possession of a Schedule I or II CDS (except marijuana) is a felony punishable by 2 to 5 years in prison and a $5,000 fine. As a second offense, the penalties increase to 4 to 20 years in prison and a fine of up to $10,000.
Students and staff members who use prescription drugs should follow the prescribing physician’s directions for use and all prescriptions are to be kept in the prescription bottle with the appropriate name of the user. If use of a prescription drug may impair your performance or affect safety while performing course-related services, you should notify the Learning Leader immediately so the Academy can take whatever action it finds appropriate to protect your safety and that of other students and clients. Any student who violates this policy is subject to suspension or expulsion from the program. 
Academy of Hair Design FERPA Policy
 Student Records Information for Academy of Hair Design to comply with requirements of the Family Educational Rights and Privacy Act of 1974 (FERPA), the following policies and procedures have been established. Academy of Hair Design accords all rights under the law to students who are declared independent. For the purpose of this policy, whenever a student has attained eighteen years of age OR is attending an institution of postsecondary 12 Updated 2/10/2017 education, the permission or consent required of and the rights accorded to the parents of the student shall thereafter only be required of and accorded to the student. Responsibility for protection of the privacy of student educational records rests primarily with the student services coordinator and the financial aid representative. Educational records are defined by FERPA to include records, files, documents, and other materials that contain information directly related to students and are maintained by an educational agency or institution or by a person acting for such agency or institution. There are five exceptions to this definition of educational records as published in the GUIDELINES FOR POSTSECONDARY INSTITUTIONS FOR IMPLEMENTATION OF THE FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT OF 1974 AS AMENDED, Revised Edition 1995, a publication of the American Association of Collegiate Registrars and Admissions Officer.
Students' Access to Their Education Records
 All students have the right to review their educational records with the following exceptions as outlined by FERPA: 
1. Financial information submitted by parents such as tax forms. 
2. Confidential letters and recommendations placed in their files prior to January 1, 1975, provided these letters were collected under established policies of confidentiality and were used only for the purposes for which specifically collected. 
3. Confidential letters and statements of recommendation, placed in the records after January 1, 1975, to which the students have waived their right to inspect and review and that are related to the students' admission, application for employment or job placement, or receipt of honors. 
4. Education records containing information about more than one student; however, in such cases the institution must permit access to that part of the record which pertains only to the inquiring student.
 To review records, students and former students may go to the student services coordinator, present valid photo identification, and ask to review the record. If it is an inappropriate time to retrieve the record on short notice, students may be requested to leave their mailing address and the information will be mailed no later than ten (10) business days after the request is received. 
Challenge of the Contents of Education Records 
Students may challenge information in their educational records that they believe to be incorrect, inaccurate, or inappropriate if they do so within one year of the quarter in question. This challenge must be in writing and must be submitted to the Director. The Director must decide within a reasonable period of time whether corrective action will be taken, and will provide written notification to the student and the Student Services Coordinator of the corrective action that has been approved. Students who are not provided full relief sought by their challenge will be informed that they can request a formal hearing with all of the AOHD management staff in writing. Following the meeting of the management staff and student, notification of the decision made will be sent to the student in writing. All decisions made by the management staff following the meeting are final and cannot be appealed. 
Disclosure of Education Record Information
 Academy of Hair Design shall obtain written consent from students before disclosing any personally identifiable information from their education records. Such written consent must: (a) specify the records to be released, (b) state the purpose of the disclosure, (c) identify the party or class of parties to whom disclosure may be made, and (d) be signed and dated by the student. 
FERPA states that certain information from student records may be classified as "directory information." The following information has been declared by Academy of Hair Design as "directory information:” 
Name
Address 
Telephone
Listing Participation in officially recognized activities 
Program
Dates of attendance
Degrees and awards received 
Photographs
FERPA established rules stating that some personnel and agencies may have access to students' "educational records" without written consent of the students. Academy of Hair Design will disclose information from a student's education record only with the written consent of the student except: 
1. To school officials within the institution who have been determined by AOHD to have a legitimate educational interest in the records. School officials include counselors and instructors who are involved in counseling students, administrators who assist in counseling and who advise students with other problems, professional staff and clerical staff who directly relate to the administrative task of the of AOHD. A school official has a legitimate educational interest if the official is performing a task that is specified in his or her position description or by a contract agreement, performing a task related to a student's education, or performing a task related to the discipline of a student. When doubt is raised by about an individual's "need to know" or legitimate educational interest in having access to specific information, the issue shall be decided by the AOHD Director. 
2. To certain officials of the U.S. Department of Education, the Comptroller General, and state and local educational authorities in connection with certain state or federally supported education programs. 
3. In connection with a student's request for or receipt of financial aid, as necessary to determine the eligibility, amount, or conditions of the financial aid, or to enforce the terms and conditions of that aid. 4. To state and local officials to whom information is specifically required to be reported or disclosed pursuant to state statute adopted prior to November 19, 1974. 
5. To organizations conducting certain studies for or on behalf of Academy of Hair Design 
6. To accrediting organizations to carry out their accrediting functions. 
7. To parents of eligible students who claim the students as dependents for income tax purposes. Determining dependency, as defined by Section 152 of the Internal Revenue Code, requires a copy of the parents' most recent Federal Income Tax Form. In case of a divorce, separation, or custody, when only one parent declares the student as dependent, Academy of Hair Design will grant equal access to the student's education records upon demonstration of dependency as described above. 
8. To appropriate parties in a health, or safety emergency subject to a determination by the Director. 
9. To personnel complying with a judicial order or lawfully issued subpoena, provided that AOHD makes a reasonable attempt to notify students in advance of compliance. NOTE: Academy of Hair Design is not required to notify students if a federal grand jury subpoena, or any other subpoena issued for a law enforcement purpose, orders the College not to disclose the existence or contents of the subpoena. 
10. To an alleged victim of any crime of violence (as that term is defined in 18 U.S. C. 16) of the results of any institutional disciplinary proceeding against the alleged perpetrator of that crime with respect to that crime. Academy of Hair Design will inform parties to whom personally identifiable information is released that they are not permitted to disclose the information to others without the written consent of the students. Academy of Hair Design will maintain a record of all requests for and/or disclosure of information from a student's education records. The record will indicate the name of the party making the request, any additional party to whom it may be re-disclosed, and the legitimate interest the party had in requesting or obtaining the information. The record may be reviewed by the eligible student. Annual Notification of FERPA Rights Academy of Hair Design will give annual notice to current students of their rights under the Act by publishing information online. New students will receive information concerning their rights under the Act through the distribution of an information sheet at orientation. 
Annual Notification of FERPA Rights Academy of Hair Design will give annual notice to current students of their rights under the Act by publishing information online. New students will receive information concerning their rights under the Act through the distribution of an information sheet at orientation. 16 Updated 2/10/2017 
Students Rights after Ceasing Attendance or Graduation 
Students who have ceased attendance or have graduated from Academy of Hair Design have basically the same FERPA rights as students currently attending, including the right to (a) inspect their education records, (b) have a hearing to amend an education record, and (c) have their education record privacy protected by Academy of Hair Design. Former students do not have the right to request of Academy of Hair Design nondisclosure unless they asked, at their last opportunity as students, that no directory information be disclosed.
Privacy Rights of Deceased Students For twenty-five years following the death of a student, the release of education record information will not be made unless authorized by the student's parents or the executor/executrix of the deceased student's estate.
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